

Mentors Expectations
Professional Certificate Holders New to the District of New Position
1 year Commitment

Required paperwork

· Professional Renewal Plan

· Self-Assessment

· Documentation of certification work from previous district

	September – June 

Assist the teacher with understanding: 

· School procedures

· School rules

· Duties

· Parent/Teacher Conferences

· Curriculum

· Grading policies procedures  (Jupiter Grades, Infinite Campus)

· NWEA / Mini SAT/ MEA

· Professional expectations (team meetings, staff meetings)

· Professional development and course opportunities (where to get and send the forms) 

· Discipline codes 

· Interpretation of NWEA results (if applicable)

· Technology 

· Special events 

In addition

· Help the individual complete the Professional Renewal Paperwork and submit it to the building representative.  Paperwork is on the WOCSD website under employee forms certification, professional renewal section.  

· Be a sounding board for the Portfolio Instructional Unit presented to your principal  (no portfolio is required for certification)

· Provide support where needed  




